Liquid Waste Hauler Discharge Report
Help sheet for the Industrial Online Reporting System

Liquid Waste Hauler Discharge Report

Log into the Industrial Online Reporting System at:
https://www.qgovonlinesaas.com/MN/SPL/Public2/GovEnt/Shared/Pages/Main/Login.aspx

Opening the Liquid Waste Hauler Discharge Report
From the “My Dashboard” tab, look for the submittal type “Liquid Waste Hauler Discharge Report.”
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Click on the edit button in the “Edit” column for the respective submittal.

Completing the Liquid Waste Hauler Discharge Report

o
rA MGES Industrial Online Reporting

My Daisoaet | Submemal | My Aseum b Aoty | 6 e

Ruporr (SusmiTTaL ID: 32376)

1. Data Entry

The grey header displays the facility’s basic information. Before adding any information to the form, tab below,
confirm that the informationin this grey header is for the correct facility. If the information is incorrect, please go
back to the previous page and select the correct submission.

Step 1: General Information

Below the grey header there is a blue table that displays the facility’s contact information.
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Note: Scroll to the right of the screen to see all the information about the contact.

- Jok
Respanstilty Type ra— SN M|

Ribngy
J HI_::::" lﬂ Mr Tesl [} Pan Priemary 127051 Lanw
Ereironmental Coraltzat
Add New Contact
Facility Mame: STEST - LWH ALC Faility Location: 11 TEST LK, 5T PAUL, MN 55181 Peamit ho.; #4008
Mailing &ddress: 11 TEST Lane . ST PALIL, MK 55180 County; Rsmsoy Hnporting Prericad: 040N20015 - JEIR2E5

Conalully raview your Facilitg™s comect infamation below. To make updaies 0 8 contact, cick s s _3 feon b e vy R I o contect i no longes pciien ot yous Teclity, click oo de @ icon o iseiivete Sam. I yeu sod 1o odd 2 new co
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* 1. Is thare any change in facility mailing address? () Yes (0 Mo

To remove: If the person no longer works at the facility change the status from “Active” to “Inactive” by clicking
on the green check mark button in the status column of the table. The status will change to a red “X” mark.

d Field X Test Person Primary
A Signatory Authority & Mrs Jane E Doe Boss
A Primary (V] Mr Test E Person Primary
i i Billing
A Billing & John Smith o

To add: Click on the yellow “Add New Record” button. The page will display a pop-up window for you to enter in
the contact information for a new contact person. The required fields of information are denoted with a red
asterisk. Then click on the blue “Save” button.

Faciiey Contact
Please il in the form.ail () fields are requiresd
Saluiation: Joh Tik:
* First Rame: Mid Initisl: % Last Hame:
Status:
Aclive v
* Contact Malling Address: Malling Addross Line &
* City: * Stata: * Fip:
Minnasota [+
* P W (00 X0E 0000 Fai: Fiuz: M= I 000 XXX
* Emuik: * o nmatifity:
[JAlternate
[ Billing
[ ] Desagnated Signetony
[ Erwircnmental Carsitant
[T Fissicd
1 Primary
[ Sigratony dugharity
i o |

The blue table will be updated with the new contact person.
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To edit: Click on the “edit” symbol (pencil icon) in the row of the respective person whose contact information
needs to be updated. The page will display a pop-up window for you to enter in the updated information. The
required fields of information are denoted with a red asterisk. Then click on the blue “Save” button.

Name Change: If the person listed has a change in their name or you need to make a correction to the
spelling of the name the form will not allow you to make the change. To make the correction, enter in the
correct name in the “Name Change and Reason” box and provide a brief reason for the correction.

To save the record, click on the blue “Save” button.
The blue table will be updated with the information that was provided in the pop-up window.

Answer question 1 (below the blue table) to update the facility mailing address. If you select “Yes” for changes,
additional fields will be displayed. The required fields are denoted with a red asterisk (*).

Next, answer question 2 using the radio buttons provided. If there were no loads hauled to Metropolitan Council
facilities answer “No.” By selecting no, you are not required to enter any totals in the fields below, but you will still
need to answer the lasttwo questions on this page. Once you have completed the questions click on the blue
“Save” button and then click “Next.”

Step 2: Reporting Period Total Volumes

Total Volume of Liquid Waste Discharged into the Disposal Systems during the Reporting Period

Disposal Site | Waste Type | Volume | Unit

Add New Record

(Show/Hide Copy and Paste)

Metropolitan LWR Total Volume: | 0 |
Fridley LWR Total Volume: 0 |
Blue Lake LWR Total Volume: 0 |
Seneca LWR Total Volume: | 0 |
Empire LWR Total Volume: |D |
3rd and Commercial Total Volume: | 0 |

| Calculate Total Disposal Site Volumes |
Total Reported Volume: | 0 |

In this section, you will enter in the total volume of liquid waste hauled to each disposal site during the reporting
period.

There are two ways to enter the data into the table:

e Manually Enter Data
e Upload the data from the Microsoft Excel template

A. Manually Enter Data

To add: Click on the yellow “Add New Record” button. A window will open for you to select the Disposal Site,
Waste Type and enter the Volume in gallons. Click the Save button.
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Discharge Information

Please fill in the form, all {*) fields are required.

® Disposal Site:

* Waste Type:

* Volume:

Unit{Gallons)

Save | Cancer-

Note: Please do notinclude a comma or a period when entering the volume. Round to the nearest whole number.

The record you entered will be displayed in the table. You'll notice that the total for the Disposal Site will

automatically calculate a total as you enter records.

o e e

Metropolitan Domestic
‘ - LWR Septage LLLLL

Add New Record

(Show/Hide Copy and Paste)

Metropolitan LWR Total Volume: | 10000
Fridiey LWR Total Volume: 0

Blue Lake LWR Total Volume: 0
Seneca LWR Total Volume: |D
Empire LWR Total Volume: | 0

3rd and Commercial Total Volume: |D

Calculate Total Disposal Site Volumes |

Total Reported Volume: | 10000

You can further edit the existing record, if needed, by clicking the pencil and paper icon. This will open the
“Discharge Information” window so that you can update the information. Then click the Save button.

This record can be deleted by clicking the red x button. This will remove the row from the table.
To add another record to the table, click the yellow “Add New Record” button and repeat steps above.

After the data has been entered into the table, click the “Calculate Total Disposal Site Volumes” button to get a

final total volume for the period.
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Metropolitan Domestic
LWR SepFans 10000 Gallons
Metropolitan ;

x LWR Industrial 12000 Gallons
s Metropolitan

LWR Portable Toilet 12000 Gallons

Domestic

x Fridley LWR Septage

12000 Gallons

E B B B

Add New Record

(Show/Hide Copy and Paste)
Metropolitan LWR Total Volume: | 34000

Fridley LWR Total Volume: [12000

Seneca LWR Total Volume: | 0

Empire LWR Total Volume: [0

|
|
Blue Lake LWR Total Volume: 0 |
|
|
|

3rd and Commercial Total Volume: | 0

Calculate Total Disposal Site Volumes |
Total Reported Volume: |46000 |

Proceed to step 3.

B. Upload Data Using Microsoft Excel file

This section describes how to upload the total volume hauled for the period from the LWH Load Tracker template.

The LWH Load Tracker template is available on our Online Reporting website:
https://metrocouncil.org/\Wastewater-Water/Services/Industrial-Waste/Industrial-Online-Reporting-System. aspx

Go down to the “Help sheets for online reporting” section and click on the plus symbol for the “Liquid waste hauler
permit submittals” section and click on the link for the LWH Load Tracker.

OR

You can download the template from the Liquid Wate Discharge Hauler Report in the online form. In the yellow
box at the top the of the page the LWH Load Tracker template can be downloaded by clicking the “here” link.

My Dashboard | Submittal | My Account
| |

o <¢| Submittal > Wizard Panel > LWH Discharge Report
Wizard Panel T
LWH DiscHARGE REPORT (SusmiTTaL ID: 32375)
Data Entry
To fill in all Data Entry Forms Please fill out the form below.

Please ciick here for instructions
If you need assistance, please contact the MCES Industrial Online Reporting Coerdinator at 651-602-4789 or via email at MCESIndustrialOnlineReporting@metcstatemn.us
If you have permit related questions, please contact your MCES permit engineer.

28] LWH Discharge Report
|1 Basic Information

To download the IWH Load Tracker, please dick{ here.
|_] General Comments

The LWH Load Tracker can be used to track all the hauled loads during the reporting period. For each hauled
load, you will want to enter information in columns A through F.

For these waste types, you will also need to enter data into the following fields:
Commercial Loads — Fill out columns H, 1 & J

Domestic Septage — No additional fields are required. Fill out H if load is from out of service area.
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Holding Tank — Fill out column H & O

Industrial - Fill out columns H, K, L, & M

Landfill Leachate - Fill out column N

OSA — Hauled - Fill out columns G & H (When out of service area is Septage)

Portable Toilet — No additional fields are required.

Column P is an optional field and can be entered on any load that was hauled.

Below is an example of the LWH Load Tracker template:

@ sutosen @ o) 6 [1 5  2620-0WHLoaTWadon EXAMPLE FOR HELF SHEET.1ki » Saved ta this P
Flo  Home hert  Pagd lwout fonmuas Data  Reew View  Adlomat  Help  Acobat
r IJJL:CI‘ Cain qn & 8 = =[5 8- | Bweewe Gareral isi} 7 I &8 =@ b= él"'""f"" kv O
Copy  ~ AL === = =1 o o om Ll .
Pusie B I U« A SES EE EMeoencens «  § v % 9 g g3 Condboul Fomim Gl Jed Ddeie Fame Sah Fnd® ddim | Aasbean
| Foamat Puinter Fomating= Tibes Smr v v T @ D Fiker ~ Sauct Dan
Opbaard L Fark Ahgrrunt Murbar = Shybe Calh Editing Senuwdy  Add-n
oz 2
a H i
Out of Senvice Naso: o Industry [destrial
asawsscityfLocstion Comensavia Businoss ama | Cemensenia Wasto pusergion | 1 LIRS
A Firan Ave, Whita Bear Laka, W 55127 P Bunyan Eatary Rt wcrant Greasa Trap

1334 Hiswatha Ava, Quluth, MN 55302

ke ciitan LWS

S35 LOmim arcid | Avs, Snakogses, MM 55373

Roofs Ara US

Fridiay LWE

MkArepclitan LWE|  Landilill Leachata

Fridiay LWE Domastic Septaga

ke ciitan LWS Cornerertial

1245 | Lwe] Tark

854 Staam Aoad, Maghs Grovs, M 55310

] | | ]

To get the data from the LWH Load Tracker template into the Liquid Waste Hauler Discharge Report you will copy
data from the excel file and paste it into the online form. Here are the steps:

e Highlight the data by clicking in cell A2 and then left click on the mouse and drag down to the last row of
data (so data in the first column are highlighted).

A B C D E F
MatreX
Date |(Split Load| Transaction A?u

1 Number

2 No 12344 Metropolitan LWR Commercial 6000

3 No 12345 Metropolitan LWR 0SA-Hauled 6000

4 MNo 12346 Metropolitan LWR Portable Toilet 6000

5 MNo 12347 Metropolitan LWR Industrial 6000

6 MNo 12348 Fridley LWR Domestic Septage 6000

7 No 12400 Metropolitan LWR|  Landfill Leachate 5000

8 No 12401 Fridley LWR Domestic Septage 6000

9 No 12402 Metropolitan LWR Commercial 6000

10 Mo 12405 Metropolitan LWR Holding Tank 6000

11

12

e Scroll to the right so the cells are highlighted from column A to P.
Column A row 2 down to the last row of data in column P should be highlighted. Right click on the mouse

and click “Copy”.
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e Go to the Liquid Waste Hauler Discharge Report and click on the blue link that says “Show/Hide Copy

and Paste).
Total Volume of Liquid Waste Discharged into the Disposal Systems during the Reporting Period

Disposal Site | Waste Type | Volume | Unit

o |
Fridley LWR Total Volume: [0 |
Blue Lake LWR Total Volume: 0 |
Seneca LWR Total Volume: | 0 |
Empire LWR Total Volume: | 0 |
3rd and Commercial Total Volume: |0 |

Calculate Total Disposal Site Volumes ]

e Click in this box.

Total Volume of Liquid Waste Discharged ime the Dispasal Systems during the Reparting Pericd

wnlume | Urt

{ShawmHids Cogy and Pasta)

FILL FORM USING COPY AND PASTE:

Updse Doty

e Right click on the mouse and click “Paste”.

{ShowHide Copy and Pasie|

FILL FORM USING COFY ANDO PASTE:

ITONCAAETT 1M L ST o LF ) TPFOLELILASIIDNT LY Yy L T T e TR FEAFT F NOINTOMIEC) SR, LAUSLIT ), VY Rt
1RR024 Mo 12348 Medropolian LWR - Portable Tailed &S00

12024 Mo 12347 Medropokian LWR Indusinal G000 B0 Commercial Ave, Shakopae, MM 55379
TR0 Mo 12348 Friday WWR  Domestic Saplage 6000

2524 Noo 12400 Matropslitan DWR Landfill Leachale 5000 2001

26024 No 12401 Frodley LWR  Domestic Septage G000
HTH24 Mo 12402 Matopolitan LWR Commercial G000
G024 Mo 12405 Medropolian SR Holding Tenk 6000 8921 Steam Road, Mapda Grova, BN 55311

Updste Daks
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e Click the “Update Data” button.
The total volumes for the reporting period will be populated in the table above. The totals for each
disposal site will also be generated.

@ Data uploaded successfully.

x Metropalitan Commercial 12000 Gallons
LWR
x | Metropolitan 05A-Hauled 6000 Gallons
LWR
x  Metropolitan 1 pobleTolet | 6000 Gallons
LWR
x aoarnIE Industrizl 6000 Gallons
LWR
Domestic
A = Fridley LWR o 12000 Gallons
A = Metﬁzoklltan Landfill Leachate 5000 Gallons
Metropalitan Holding Tank 6000 Gallons
LWR
Add New Record
{Show/Hide Copy and Paste)
Metropolitan LWR Total Volume: |41 000 |
Fridley LWR Total Volume: | 12000 |
Blue Lake LWR Total Volume: [0 |
Seneca LWR Total Volume: | 0 |
Empire LWR Total Volume: [0 |
3rd and Commercial Total Volume: [o |

Calculate Total Disposal Site Volumes |
Total Reported Volume: | 0 |

Note: If the total volumes for the reporting period do not populate in the table, scroll up to the top of the
page to see what the warning message says. You may need to make corrections to the LWH Load
Tracker template and the validation message will tell you what is missing. If corrections are needed, you
will need to do the redo the copy and paste from the excel file. When you go to paste the data into the
box you will see the data that was pasted previously. Please erase all the data in the box first and then
paste updated data into the box. Then click the Update Data button.

Click the “Calculate Total Disposal Site Volumes” button to get a final total volume for the reporting period.

Step 3: Answer additional questions
* 1, Have there been any significant changes in your business or operations during this reporting period? () Yes (O No

* 2. | certify that all reported volume information is accurate. () Yes () No

Answer question #1 and respond to certification statement #2 using the radio buttons. 1) If “Yes” is selected, a
box will be provided for you to enter in a description of the signification changes that occurred during the reporting
period. 2) If “No” is selected, a box will be provided for you to enter in a reason for the volume information not
being accurate.

Then click on the “Save” button before clicking on the “Next” button.

General Report Comments and Explanation
If you have any comments about the information provided, please enter the comments in the field provided.

Then click on the “Save” button before clicking on the “Next” button.
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2. Attachment

The Attachment page allows you to select a method of a providing supporting documents for the Liquid Waste
Hauler Discharge Report.

You will need to provide information on the individual loads hauled during the reporting period. If you use the LWH
Load Tracker template, you will need to attach the file to your report.

To the right of each attachment type is a radio button to select how the document will be submitted.

Attachment

The maximum file size allowed is 10MB. Please make sure the file you want to upload is smaller than 10ME.

&P Liquid Waste Hauler Load Tracker (Optional) _ ,
Please attach this reporting pericds Liquid Waste Hauler Load Tracker ) Online ) Mail ) Other () NFA
excel file. Please consult your MCES permit staff if you need help.

Supporting Documents (Cptonal)
Flease consult your permit document for any required attachments.

i il Ml i

Online - If you select the “Online” option, the screen will show a red “Upload” button.

() Online O Mail &) Other () NFA

Attachment

The maximum file size allowed is 10MB. Please make sure the file you want to upload is smaller than 10ME.

&P Liquid Waste Hauler Load Tracker (Cptional) _ _
Please attach this reporting periods Liquid Waste Hauler Load Tracker Onllne () Mail ) Other () NFA
excel file. Flease consult your MCES permit staff if you need help.

m (Please upload one file at a time. Repeat the Upload process if you have multiple files.)

Attachment description:

e

@ g:;ggg?onngstﬁo ;&nggiﬁiﬁﬁgnl for any required attachments. O Online @] il O Other @] NIA
To proceed, click on the “Upload” button and the “Browse” button to search for the document that you
would like to attach. Below the file name there is a comment field for you to add in a description about the
attachment. The comment field is not required. Click on the blue “Save” button to attach the document to
this submission. The Attachment page will update and show the name and the description of the
document that you entered.

Note: More than one document can be uploaded to each attachment type.
If you attached a document in error, please click on the red “x” button to remove the attachment.

Mail - If you select the “Mail” option, the page will update to show the address the document should be mailed to.
Please mail documents to:

Industrial Waste & Pollution Prevention Section
Metropolitan Council Environmental Services
390 Robert Street North

St Paul, MN 55101

Click on the “Save” button before proceeding to the next page.
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3. Validation

The Liquid Waste Hauler Discharge Report must pass the system validation before submission.

ﬁ@; » In form LVWH Discharge Report:
o Please click Calculate Total Disposal Site Volume

Application Form(s) Summary

Click on the hyperlinks below to return to a specific section of the online form
Click on the PDF ™3 hyperlink below to open/save/print the PDF form

g] LWH Discharge Report * Preview My Submittal

# Basic Information
" General Comments

Attachment(s) Summary

" Liguid Waste Hauler L oad Tracker
" Supporting Documents

e ] proviows | ex

A red “X” indicates that this section of the form did not pass the validation.

To navigate to the error and make corrections, click on the wording next to the red “X.” Make the appropriate

changes and save before going back to the validation page. You will not be able to submit the report until
the red X is cleared.

A green check mark indicates that this section of the form passes validation.
Previewing your Submission

On this page, there is a pdflink for you to preview the submission. To view, click on the “Preview My
Submittal” link. This will launch a window for you to view your submission.

Note: Viewing this pdf does not mean that you have submitted the form. Look over the form but do not
save a copy of the preview. When the form is successfully submitted, you will receive a final signed pdf
version of the form via email.

After passing all validation checks, proceed to the Submission page by clicking on the blue “Next” button.
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4. Submission

Only users with the account type Responsible Official (RO) can certify, sign, and submit reports using the online
reporting system.

Consultants - If you are signed under an account type Consultant, you will see a green button “Notify owner
ready for review and submittal.” Click on the button and an email notification will be sent to all Responsible
Officials for this submittal stating that the submittal is ready for their review and submittal.

The Responsible Official must locate the submittal under the “Edit Pending Submittals” option from the “Submittal”
tab on the home page. For instructions on how to find the submission, go to the “Editing an Unfinished Submittal”
instructions to complete the submittal.

Certification of Submission

[ * 1 certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system
designed to ensure that qualified personnel properly gather and evaluate the information submitted. Based on my inquiry of the person or persons who
manage the system, or those persons directly responsible for gathering the information, the information submitted is, to the best of my knowledge and
belief, true, accurate, and complete. | am aware that there are significant penalties for submitting false information, including the possibility of fines and
imprisonment for knowing violations.

Question: What s your favorite song?
Answer:

PIN:

Security Precautions

To prevent your i ion from being used i iately, we maintain stringent electronic safeguards as well as other safeguards. In addition, the MCES
Industrial Online Reporting System is powered by VeriSign’s Certificates and Authorize NET's PCI compliant processes. You are responsible for
maintaining the confidentiality of your password. Please note that we may terminate your access to the MCES Industrial Online Reporting System at any

Disclaimer

The Metropolitan Council disclaims any and all liability from damages which may result from the accessing the MCES Industrial Online Reporting System.

E3 Notify owner ready for review and submittal

This application can only be submitted by the owner or authorized agent. Please contact the owner or authorized agent stating this application is
ready for his/her review and submittal.

Responsible Officials — If you are signed in under an account type Responsible Official you can complete the
submittal.

Certification of Submission

] # | certify under penalty of Law that this document and all attachments were prepared under my direction or supervision in accordance with 3 system
designed o ensure that qualified personnel properly gather and evaluate the information submitied. Based on my inquiry of the perscn of persons who
manage the system, ar those persons directly responsible for gathering the information, the infarmation submitted s, to the best of my knowledge and belief,
true, securste, and camplete. | am sware that there are significant penalties for submitling false information, including the possibility of fines and
imprisanment for knowing viclations.

Security Precautions

Ta prevent your information from being used inappropriately, we maintain stringent electronic safeguards a5 well as other safeguards, In addition, the MCES
Industrial Gnline Reporting System is powered by VeriSign's Certificates and Authorize NET's Pl compliant processes, You are responsible for
maintaining the confidentiality of your password. Please nole that we may bermingbs your access to the MCES Industrial Online Reporing System al any
Hirroer.

Question: what is your favorite book?

Angwer;

PIN:

Disclaimer

The Metropolitan Council disclaims ary and all liability from damages which may resull from the accessing the MCES Industrial Dnline Reporting System.

et Jf previous | suome |
Please read through the certification statement and check the box.
Answer the security question and enter your 4-digit PIN number in the appropriate boxes.

If you forgot your security question answers or PIN, hit exit and go to My Account. You can reset your
security question answers and request a new PIN. After you have made changes, go back to the

submittal to complete the submission process. For instructions on opening an unfinished submittal, see
section Editing an Unfinished Submittal.

Click on the blue “Submit” button at the bottom of the page to submit the Liquid Waste Hauler Discharge
Report.
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Copy of Record

After submitting the Liquid Waste Hauler Discharge Report, you will see a Copy of Record (COR) receipt. The
COR includes information on who submitted the form, which form was submitted, attachments, etc. You will also
receive an email that includes this information. The email includes an Adobe Acrobat pdf file of the submission for
your records.

Go to Submitted List

Submittal ID: 6169

Submitted By: Owner Info:
Jane Doe Jane Doe
455 Etna Street 455 Etna Street
St Paul, MN 55101 St Paul, MN 55101
651-602-4789 651-602-4789

Submitted on: 4/2/2018 4:19:22 PM
Form Detail
* LWH Discharge Report
Attachment Detail
 Excel File with Individual Hauled Loads (Required) - Online
= BlankExcelTestFile xlsx
Liquid Waste Hauler Summary Report (PDF) (Required) — Online @@ e
» #4001-P180313-180301-Permit. pdf

Supporting Documents (Optional) --

Certification Receipt

Certification | certify under penalty of law that this document and all attachments

Statement: were prepared under my direction or supervision in accordance with a
system designed to ensure that qualified personnel properly gather and
evaluate the information submitted. Based on my inquiry of the person
or persons who manage the system, or those persons directly
responsible for gathering the information, the infermation submitted is,
to the best of my knowledge and belief, true, accurate, and complete. |
am aware that there are significant penalties for submitting false
information, including the possibility of fines and imprisonment for
knowing violations.

Certification What is your favorite fruit?
Question:
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Viewing Submittals

From the home page, hover over the “Submittal” tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

My Dashboard | Submitial My Account Hello, Ashlay | 3 Logo
Bagin Submittak
=oming Submittal Obligations
Start a New §
[EE—— & | Start a New Submittal
S’ Apply new submittal
My Favarite Submitial
Types

Wy favorite submirtal type list Reporting Period Infa

Submittal Type Monitaring Application Maonitoring D Status
Paint Category Period Date
Omier
[ue

Message Cen T -
2 s | GMR- Stardard P01 i s 01/20/2016
= ) Edl Pending Submittals Discharges
,A‘:' Edit unfinished submital #HTEST - Reporting Pesiod Info 10172015 - Orver
20
Spacial 5 SMR - Specid Discharges - : 12312015 QLRI e
ack Submittal o Reporting Period Infa Orvar
RATEST -S| MR - Stordard 5p01 1 P ouopots 2
Discharges
® 0 paymen Manage Submitied Cases it
3 L 3 ##TEST - Arruml SHR - Tero 117015 - e
Aon g AL Zero 1 Discharge Cllks 5p-01 1 12/31/2015 020016
: | Manage FermitsiCarts. e Reporting Period Info T )
- & Track permits or licenses ;:;E:.; pue | 2 Smndard i : :Jziiclﬂ'}lg] 5 L B E 2 g':
: Discharges o
Correspondence Msg EATEST - sampling Results SMR - 1/1/2015 - Over
SR standard & Standard Discharges . : 12/31/3015 OLSHIE | e
#&TEST - Sampling Results S, - e & 12/3/2015 - . 1 Ower
Email Histary Spedial 5 Special Dischanges Sl i 12/31/2015 01/30/2016 Due
P A ##TEST - Sampling Results SMR - 17172016 - Over
applications Speciad 5 Specsl Discharges P01 1 SR os0a01s e
- — ##TEST - Sampling Results SMR - e N 10016 - =’ Orver
Link Paper Submissions bl Snecial Dischenges 5P-01 1 Tianponts ose e
Llfopon stk e ##TEST Reporting Perind Info 1172016 O
. n E I =
Special 5 SHR - Special Discharges O . 3/31/2016 RIS | e

The grid view under the “Submittal List” shows details about the submittal, submitted date, review status, and
monitoring period. The Status types are:

e Complete Submittal — Report has been submitted by the Responsible Official.

e Partial Submittal — Report has been submitted by the Responsible Official, however, the user designated
that they would mail in an attachment rather than submitting the document online.

e Approved — Report has been accepted by the Metropolitan Council and is under further review.

e Revision Archived — You or the Metropolitan Council has requested a revision on the submittal.

To view a submission, click on the yellow “View” button.

Submitial i Submittal Seates: (A1) 1' Lutematied [iw:

Category: Repor | Dupariment:| (AN) || Foogremc (Al w| | Submitmal Typs
Ligued ‘Waste Hauler Discharge Repon i

Faciliey Name: (A]l) & | Permi Humbar: (A} v |

Maiiiloiiig Peaiicd - Rt Dhesi Dt

Haguast foi: i!

Submittal List

1.5 at’¥ hemis]

BIRN - Liguild Waste Haoker Discuengs Hepon
Deparirrent Type: HEPCHLT
oMms| Prowam Type: LWH DR 155 W Complebe Submdttal FETEST - L'AH ALC 1ML ~ 1A NS
Farm Type: LAH
Permitha.: #4000
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This page displays the basic information about the submittal with tabs to click on for further information.

= Back to Search

=]

'__] (6169 ) Liquid Waste Hauler Discharge Report y Form Type: LWH j Receipt: Click on this
n Lj Submitted on: 4,/2/2018 4:19:22 PM ( Timespan: 0 Business Days) ‘ Permits: #4000 j Send Notification
CI Facility: ##TEST - LWH ALC ‘5,] Manitoring Period: 04/01/2015 ~ 06/30/2015 u Original/Revisien
Complete
i Ad 2 11 TEST ST PA MN 55101 wr | D te:
S [E} Address: 11 TEST Lane, UL, #.) Due Date:
2 Owner: Ashley Corbeille y Required Documents: 2 ( Non-Review: 2 )

Submittal Attachment Correspondence Email History

Click the form link under "Application Formi(s) Detail” to view the submitted Application Form.

Application Basic Information

Submittal 1D: 6169

App Name: Liquid Waste Hauler Discharge Report
Submitted Date: 4/2/2018 4:19:22 PM
Submitted by: e

455 Etna Street

St Paul, MIN 55101

651-602-4789

Review Status:  Complete Submittal

Application Form(s) Detail

g Online LWH Discharge Report t LWH Discharge Report - Form View

Application Revision

* Reason for Revision: F?_|

Request for Revision

Submittal Information Tabs

Submittal — for viewing the submission in an online form or an Adobe pdf file.

If you found an error in the information submitted and would like to resubmit, enter in a reason in the box
provided under the heading “Application Revision” and click on the blue “Request for Revision” button.
See “Editing a Completed Submittal” for further instructions.

Attachment —for viewing documents that you attached to the submittal. If you choose to mail in the
documentation, please mail to:

Industrial Waste & Pollution Prevention Section

Metropolitan Council Environmental Services

390 Robert Street North
St Paul, MN 55101

Correspondence — for sending messages to your Industrial Waste & Pollution Prevention permit
administrator.

Email History —for viewing system generated emails that are tied to the submittal. You can click on the
icon under the “Detail” column to see the contents of the email.
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Editing an Unfinished Submittal

Log into the Industrial Online Reporting System at:
https://www.qovonlinesaas.com/MN/SPL/Public2/GovEnt/Shared/Pages/Main/Login.aspx

Hover the cursor over the “Submittal” tab and click on “Edit Pending Submittals.”

MCES Industrial Online Reporting

My Dashboard | Submitial Iy Account Hello, Ashisy W Help | 3 Logou

Bagin Subeittz

-oming Submittal Gbligations

Start a New §

= Start a New Submittal 29 itemis)
Apply new submirtal

2 Monitoring
My Favarite Submittal AR Period
Types
Wy fawarite submittal type list Test Fiood Repueting Period [nfo SMR - Standard ., o 7{1/2015 - sofanjzons | WS
Producer Discharges 5 25 : e
AT T == Ecfl Pending Submittals
Message Cen SRR } e Test Fortune 500 Reporting Period Info SMR - Stendard /12015 - . Over
- ? Edit unfinished submiital Campany Dischianges S of302015 1302015 | D
I Bkt unfei T sampling Results SMR - Standard : {12015 - Er Quer
rack Submittal ez e L Dischanges ol 9.-'3’&.'?‘.’" 5 10312015 |
Test Fortune 500 Samipling ResuRs SMR - Standard o {12015 - wnfsafans | VeE
Manage Submitied Cases Comgarry Diachanges o305 ud Dus
MGop e e Test Fortune 500 | Sampling Results SME - Standard i 71/2015 - soanants | O
Corgary Dischiarges s 5302015 o D
v e
B s RETEST - Annual SMR - e 112015 - i faeone | 2
&) Track permits or licenses Microbrew 2 Microbrewery/Brevpubs 12/38/2015 Due
spondence Test Food Reaporting Period Info SMR - Standard 1 10/L72015 - 08 CQwer
Sl Msg Froducer Disc harges it 12/31/2015 MjanGEme | o,
Mcniitar comespandence Msg
e Reporting Period [nfo SMR - Standard F125 - ; Crver
Test Matal Finisher - ¥ 2 04/20/2016
Email History Dischanges 12/31/2015 D
¥ | Track mmails for submitted Test: Fortune 500 Reporting Period Info SMR - Stondord o 1 10717205 - D1/20/3016 Qver
applications Coirgany Discharges T 12/31/2015 i1 Dise:
~ . Nobles County Sampling Results SMR - Spacial ¥ L0/LI2MS - e Crver
Link Pager Submissisns Landil Discharges Cal 12/31/2015 /3062016 .
Link Pager Submisgions it Py
##TEST - Sampling Results SMR - Standard o FI2015 - e | Ve

Use the search criteria to locate the Liquid Waste Hauler Discharge Report that was previously started.

Note: Click on the blue “Search” each time you make a change to the search criteria. The search feature only
updates when this button is pressed.

Submittal 1D:

Category: Report [3] Department: | (All) Program: | (All) ELTETR | jquid Waste Hauler Discharge Report
Facility Name: (All} Permit Number: fA“]

Monitoring Period: -~ Report Due Date: -

Unfinished Submittals

1 -1 of 1 item(s)

T ) o T

6162 - Liquid Waste Hauler Discharge Report
Department Type: REPORT
x @ Program Type: LWH ##TEST - LWH ALC  Liquid Waste Hauler Discharge Report 04/01/2015 ~ 06/30/2015 = 07/31/2015 Open 04/02/2018 15:32 PM
Permithe.: #4000
Status: Open

To open up the unfinished submittal, click on the button in the “Edit” button (pencil and paper icon). Proceed to
the Completing the Liquid Waste Hauler Discharge Report section.
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Editing a Complete Submittal — Request for Revision

Once you have made a submission, you will need to send a Request for Revision to the Metropolitan Council to
make changes.

From the home page, hover the cursor over the “Submittal” tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

My Dashboard ‘Submittal My Account Hello, Ashley ¥ Logo

Bagin Subemitt

aming Submittal Obligations

E. | Start a New Subrmittal T

Apply rew submittal
Submiteal Type Monitaring Application Monitaring Submit
Point. Category Period Date

My Favarite Submittal
Types
y faw ] i
Message Cen, v ivctie bl yp e het SETEST - Reporting Period Info 21/3015 -
s { Stardard b SMR - Stardard SP-01 2 12015 122016
[_-_ Exiit Pending Submitials Discharges
D al /f it unfinished submital #HTEST - Reporting Period Info i i 10/1/2015 - oipus | o
Spacial § SMFR - Spacal Discharges 12/31/2015 i [
ack Submittal - Reporting Period Info [ .
RATEST-Sid | ohp - Standard spo1 1 LS oLpopots |
: Discharges LY .
® 0 paymen Eﬁ:hmm:ﬁ:ﬁ::ﬂm ##TEST - Areusal SMR - Zero o ; 1/1/2015 - e |
Zeo £ Discharge CIUS 12/31§2015 {fst Due
R Permit | Manage PermilsiCerts. P Reporting Period Info . 3112015 - ] o
& Track permits or licenses Stardard Pt ggfpl_’%i's“a": e 5 12/31/201% R
Correspondence Msg FETEST - Sampling Results SHR - 1/1/2015 - DOrvesr
b oo Stardard 6 Stecard Dischanges i : 12/31/2015 OLSIE | 1y
#¥TEST - Sampling Results SMR - ¥ 1 12712015 - I = Crvess
Email Higdary Spesial § Spe(?al Dischasges ol 7 12/31/2015 01/30/2016 Dise
S e Sy e Aibm O ##TEST - Sampling Restits SHR - 1712016 - Over
applieations Specil 5 Spe(liil g'scharg’es SR : 173172048 L Lol
| 5 5 RATEST - Sampling Results S48 - . /12016 - . Owver
Link Paper iuhmm ikl Special Discherges SP-01 1 5250016 wsymEs |
Link Pager Submissions
##TEST - Reporting Period Info g 1 1172016 - 20015 O
Special 5 SMR - Special Discharges 3/31/2016 Dua

Use the search criteria to find the submittal that needs revision.

Note: You will only be able to request a revision online if the Metropolitan Council has not yet reviewed and
accepted the submittal (Review Status is Complete or Partial Submittal). If the submittal has the Review Status of
“Approved” you will need to contact your Industrial Waste & Pollution Prevention permit administrator to make
changes.

Submittal ID: Submittal Status: (All} Submitted Date: ~
Category: Report Department: (All) Program: (All) Submittal Type:
Liquid Waste Hauler Discharge Report
Facility Name: (All) Permit Number: (All)[v|
Monitoring Period: ~ Report Due Date: ~

Request for: m

Submittal List

1-3 of 3 item(s
Submittal Information Submitted Date Review Status Fadlity Information Monitoring Period Due Date
6180 - Liquid Waste Hauler Discharge Report

Department Type: REPORT

u Program Type: LWH 04/03/2018 15:55 PM Complete Submittal ##TEST - LWH ALC 10/01/2015 ~ 12/31/2015
Form Type: LWH
PermitMo.: #4000

Click on the yellow View button adjacent to the submittal you want to edit.
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4= Back to Search

b4 __J (6169 ) Liquid Waste Hauler Discharge Report y Form Type: LWH _'g Receipt: Click on this
u Lj Submitted on: 4/2/2018 4:19:22 PM ( Timespan: 0 Business Days) ‘ Permit=: 24000 j Send Notification
EI Facility: ##TEST - LWH ALC y Monitoring Period: 04/01/2015 ~ 06/30,/2015 u Original/Revision
Complete ) 3 "
S Address: 11 TEST Lane, ST PAUL, MN 55101 %) Due Date:
3 Owner: Ashley Corbeille =) Required Documents: 2 ( Non-Review: 2 )

Submittal Attachment Correspondence Email History

Click the form link under "Application Form(s) Detail” to view the submitted Application Form.

A Basic Ir

Submittal 1D: 6169

App Name: Liquid Waste Hauler Discharge Report
Submitted Date:  4/2/2018 4:19:22 PM
Submitted by Tane Doe

455 Etna Street

St Paul, MN 55101

651-602-478%

Review Status:  Complete Submittal

Application Form(s) Detail

g Online LWH Discharge Report t LWH Discharge Report - Form View

Application Revision

* Reason for Revision: Ffl

Request for Revision
™

From the “Submittal” tab, under the heading Application Revision click in the “Reason for Revision” box and

provide an explanation for the revision. Click the blue button Request for Revision. This will send an email
message to the Metropolitan Council.

The Metropolitan Council will review the request and send the User an email message approving or denying the
request.

If the request is approved:

log into the Industrial Online Reporting System
hover the cursor over the “Submittal” tab and click on the “Edit Pending Submittals”
search for the submittal with the status of “Revision” and click on the edit button

e make the change and resubmit the report

Note — The submission with the status of “Revision” is the exact copy of what you previously submitted.

Questions?

If you have questions, please call the Industrial Online Reporting Helpline at 651.602.4789 or send an email to
IndustrialOnlineReporting@metc. state.mn.us
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