[Date]
Merritt Clapp-Smith, Planning Analyst
Metropolitan Council, Local Planning Assistance Team
390 Robert Street North
Saint Paul, MN 55101

Subject: Letter of Intent to Participate in Small Communities Planning Program
Dear Merritt Clapp-Smith,
I am writing on behalf of [Community Name] to formally express our interest in participating in the Met Council’s new Small Communities Planning Program to receive direct planning and engineering services from the Met Council to assist with preparing our local 2050 Comprehensive Plan. 
Our officials and residents are committed to identifying and shaping a strong future for our community, but we have limited resources to prepare a 2050 Comprehensive Plan. We understand that we are eligible to participate in a new Small Communities Planning Program to receive technical assistance from the Met Council for our Comprehensive Plan update, at no cost. We have reviewed the Small Communities Planning Program Guide that describes the services the Met Council will provide, our responsibilities as a Program partner, and the project timeline. 
The technical support and planning services from Met Council will enable us to put our community vision and priorities into action through plans for land use, housing, transportation, parks and trails, water resources, and climate and natural systems and to address the 2050 Comprehensive Plan minimum requirements.
Assistance through the Small Communities Planning Program would enable us to:
· Focus our limited local resources on meaningful engagement that reflects the voices of our community
· Identify priorities and actionable strategies considering current conditions and future trends
· Produce a comprehensive plan that meets state and regional planning standards 

We are prepared to collaborate throughout the planning process and to dedicate local capacity and community outreach efforts to ensure the project’s success. 

We look forward to the opportunity to execute a Small Communities Planning Program contract for services and to work together to prepare our 2050 Comprehensive Plan. Please feel free to contact me if additional information is needed.
Sincerely, 
[Your Name] 
[Title] 
[Local Government]
[Email and phone]
